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Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Home Textiles and Furnishings Fair 2015.

Please note that the following items will be included in your exhibitor package. If you have any questions, please feel

free to contact our colleagues below.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council
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HKTDC Hong Kong International Home Textiles and Furnishings Fair 2015
BHREZFEE AR A 8mE 2015
Name KE4s A Tel Ezh Email B & Fax HE

Miss Jojo Lai BOERTR/INE (852) 2240 4616 jojo.ys.lai@hktdc.org (852) 3521 3095
Miss Vian Cheung BRI/ INE (852) 2240 4327 vian.ky.cheung@hktdc.org (852) 3746 6122
Mr Brian Poon BEE S (852) 2240 4059 brian.cy.poon@hktdc.org (852) 3915 2482
Mr Sam Li BEERESEE (852) 2240 4359 sam.li@hktdc.org (852) 2169 9147
Miss Stephanie Choi ZEHZ/NMH (852) 2240 4620 stephanie.sy.choi@hktdc.org (852) 3521 3259

Download Exhibitors’ Manual and Order Form from the Fair Website
NAREHEE TS BT RERE

Please note that the electronic version of Exhibitors’ Manual and Order Forms is now available at the Fair Website for
your review and downloading. The web link is as below:
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| Exhibitors’ Manual 2t Order Form Submission Deadline BgEZ#1E HHA \

http /Ihkhometextilesfair.hktdc.com/ex/manual/en/index. html Additional Facilities & Services
. Order Forms* _#E9Ns% x *: RSN B RS

http /lhkhometextilesfair.hktdc.com/ex/order/enfindex.html 9/3/2015
(Remarks Hardcopy will NOT be distributed Adve%irgj%g;égonon
ﬁn?? LIEEBET g/ﬁfﬁﬁ/@ : '5:'/ 372015

* Note: Kindly be reminded to submit the orders of addmonal facilities & services before the application
deadline as indicated on the order forms.
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The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in the
fair. Please read through the manual carefully and observe all the rules and deadlines specified on the Order Forms for
Additional Facilities and Services.
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Fair Dates & Opening Hours [E& H HH 5 5B

Fair Date Opening Hours Buyer Registration Hours
iz A=Y BB BHREEE

20-22 April 2015 9:30am-6:30pm 9:00am-6:00pm

2015 4 4 H 20-22 H 9B 30 & T 6 1 30 7 A 9 HFIER T 6 I IE

23 April 2015 9:30am-5:00pm 9:00am-3:30pm
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Buyer Nominations for Incentive Programmes
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Special Measures on Intellectual Property Protection and Exhibitors’ Brief
(attached with the Reply Slip - Briefing for Exhibitors)
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Appendix 2
Ff 2

HERE SREE S 2k

Special Move-in and Move-out Arrangement

Appendix 3
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Storage of Packing Materials during fair period
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Caution on Third Party Promotional Offers
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Caution on Rental of Credit Card Payment Terminals
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Safety Measures on On-site Construction/Dismantling Work
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Security Measures Against Thefts and Losses at the Fair
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New Measures on Custom-Built Participation Stands
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Immigration Regulations to be Observed and Followed by Exhibitors
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Important Exhibition Regulations

Circular 8
M 8

Free Wireless LAN Service
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Brochure of SME Export Marketing Fund
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chai, Hong Kong
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Tel ®&F (852) 2584 4333
Fax K (852) 2824 0249
Email 2H exhibitions@hktdc.org
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Exhibitors’ Manual and Additional Facilities Order Forms

Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Home Textiles and
Furnishings Fair 2015.

Please note that the additional order forms and exhibitor manual have been uploaded to our fair website.
Please submit the additional facilities application on or before 9 March 2015, there is 20% surcharge for
late order received after 9 March 2015 and 30% surcharge for late order received after 6 April 2015.

From 2014, exhibitors are allowed to submit the additional facilities order through Exhibitor Online
Platform. For registered user of “Exhibitor online Platform” (EOP), please submit the additional facilities
order by logging in your account in MyHKTDC at www.hktdc.com. For non-registered user, please go to
below link for additional order form(s) and booth layout plan:

Download Exhibitors’ Manual and Order Form from the Fair Website
Additional Facilities Order form:

http://www.hktdc.com/fair/hkhometextilesfair-en/s/1122-For_Exhibitor/HKTDC-Hong-Kong-Internation
al-Home-Textiles-Fair/Order-Form.html

Exhibitors’ Manual:
http://www.hktdc.com/fair/hkhometextilesfair-en/s/1121-For_Exhibitor/HKTDC-Hong-Kong-Internation
al-Home-Textiles-Fair/Exhibitors'-Manual.htmi

If you have any queries regarding the booth facilities, please free feel to contact our Exhibition Service
department as below:

Booth Location Contact Person Telephone Email
Hall 3B Mr. Angus Ng (852) 2240-5492 angus.wh.ng@hktdc.org
General (852) 2240-5499 hkhf.es@hktdc.org

* Note: Kindly be reminded to submit the orders of additional facilities & services before the
application deadline as indicated on the order forms with payment. On-site orders
may not be entertained due to limited man power or stock.

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in
the fair. Please read through the manual carefully and observe all the rules and deadlines specified on the
Order Forms for Additional Facilities and Services.

May we take this opportunity to wish you good business at the Fair!

Hong Kong Trade Development Council
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Appendix 1: Buyer Nominations for Incentive Programmes

Thank you very much for your support to the coming HKTDC Hong Kong International Home Textiles
and Furnishings Fair 2015. To encourage the participation of more buyers from around the world, we
are offering hotel sponsorship program for selected overseas buyers to visit our fair.

In this regard, you are invited to nominate buyers for our selection. We shall give nominators due
credit when extending the offer to the selected buyers. Meanwhile, we shall advise you the outcome
of your nomination afterwards. Please note, however, that we shall have the final discretion in
selecting the buyers for extending the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the
submission deadline by 13 March 2015.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest
business opportunities at the forthcoming trade show. If you have any questions, please do not
hesitate to contact Ms Monica Tang [Tel: (852) 2240 4603; Fax: (852) 2169 9196].

Yours faithfully,

Hong Kong Trade Development Council
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To . Hong Kong Trade Development Council
Attn  : Ms Monica Tang
Fax : (852) 2169 9196

From (Exhibitor Name):

HKTDC Hong Kong International Home Textiles and Furnishings Fair

BEBERSHEHEXBSEmMmE
(20-23 / 4/ 2015)

l-‘—l

Buyers Nomination Form for Incentive Programmes BEXE S &R EsT 2l

#i 1E HHEA Submission Deadline
13/3 /2015

BZXE R Information of Nominated Buyer
YNSIEE

Name of Company:

BRER GE//NMB)

Name of Person: Mr. / Ms.

BE{i Position:

/NEIHbYE Address:

EZR Country: E[i4m Postal Code:
EBiE Tel: {BE Fax:

B FEME E-mail:

441t Web-site:

N EZEF% Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.?)

AAEENERMIEE L ERIER . AEREBRLEREFEN . MBEH, FHE (852) 2240 4603 ELEFHE /\4E
HGkA&

Please copy this nomination form for nominating more buyers. Priority of hotel sponsorship is subject to sole
discretion of the HKTDC. For further queries, please contact Ms. Monica Tang at Tel: (852) 2240 4603.
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Appendix 2: Special Measures on Intellectual Property Protection & Exhibitors’ Brief

We wish to draw your special attention to clause No. 43.1 - 43.3 in the exhibitors’ application form
about intellectual property protection. This is a matter taken very seriously by the HKTDC. Exhibitors
with a history of infringement are barred from our trade fairs.

The following two measures will be implemented to tackle with the “Intellectual Property Protection”
issue:

1. Intellectual Property Rights (IPR) Inspection Team
Same as previous years, an IPR inspection team will be appointed by the HKTDC to inspect
on-site products displayed by the exhibitors. By the rules and regulations of the exhibition, the
inspection team has the absolute right in asking exhibitors to remove any exhibits which are
suspected to be infringing items.

2. Fair Legal Advisor
We have procedures for handling complaints promptly at the fairground, with the assistance of a
Fair Legal Advisor. They are set out in the attached briefing notes and all exhibitors are invited to
make use of them. These procedures are designed to safeguard exhibitors’ intellectual property
rights as well as to protect individual exhibitors from any business disruption caused by unfounded
complaints.

The HKTDC reserves the right to deny admission to or reject from the Fair, anyone who does
not follow these procedures or who disturbs the normal business of exhibitors or buyers
inside the Exhibition Hall.

An exhibitors’ briefing to elaborate on our on-the-spot handling procedures of complaints about
intellectual property protection will be held on 9 March 2015. The briefing will also cover how to go
about proving ownership and infringement of intellectual property.

Date : 9 March 2015 (Monday)
Time X 2:30 p.m. —4:00 p.m.
Address : HKTDC SME Training Room E

Unit 11, Expo Galleria,Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wanchai, Hong Kong

All exhibitors are encouraged to attend. (The briefing will be conducted in Cantonese but written
materials will also be available in English). If you are interested in attending the briefing, please fill in
the reply slip on “Briefing for Exhibitors” and return it to us by fax on or before 2 March 2015. We look
forward to seeing you at the briefing.

Encl. Exhibitor’ Brief
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Briefing for Exhibitors
EEMTE

To help exhibitors prepare for the HKTDC Hong Kong International Home Textiles and
Furnishings Fair 2015 and enhance exhibitors’ understanding of the arrangements during the Fair,
the following briefing will be held:

Rz EEEH2NIEEERREEBEER A& mE 2015 A EE GRS L IzE T A
R BRI T A

Briefing Session f&7/r& |Date HHA Time HBFfE] Venue HrBL

1. |Briefing on 9 March 2015 2:30pm—4.00pm HKTDC SME Training Room E,
move-in/move-out (Monday) Unit 11, Expo Galleria,
arrangements HKCEC, Wanchai
it = kG ERaE drap

2. |Briefing on InteIIectual 2015 3 H9H |4 205304 FEEEEE
Property Protection (EHi—) Z A5 HERS T A
Orats HIGRZE RERS /&y H/ R0 E

Notes )+ =:

1. All the briefings will be conducted in Cantonese FiAfi /& DL E R ER T

2. Venue: Unit 11, Expo Galleria, HKCEC, 1 Expo Drive, Wanchai, Hong Kong
FTARSFHEE 1 iRbgREE L (E) WES 11 556

New exhibitors are highly recommended to attend the above briefings. Please return the following
reply slip on or before 2 March 2015 (Monday) to reserve your seats.

I BAFEAEBS > FEZ MYIEGG: 2005 £ 3 H 2 H (Bi—) AEEZEAR -

Reply Slip [F{
To ¥ HKTDC &Y F3tEE Fax {#E: 3521 3259

HKTDC Hong Kong International Home Textiles and Furnishings Fair 2015
EAEREEBEER A SR 2015

Briefing Session B/ & No. of seats HiFE A&
[0  |Briefing on move- m/move out arrangements #EEEMRIBEZHERS &

[0 |Briefing on Intellectual Property Protection (MR ERER /e

Company Name (in En |ISh)
NS (TSI

Contact Person Booth No.
N [ RS
&an Tel Fax
s {eET -
ggature Date
HE ELE

rkk Please bring along your business card, Exhibitors’ Manual and the circulars to the briefing sessions
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PROTECTION OF INTELLECTUAL PROPERTY RIGHTS AT HKTDC EXHIBITIONS
Exhibitors' Brief

The Hong Kong Trade Development Council (HKTDC), the statutory body promoting Hong Kong's
international trade, is committed to fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on display
infringes someone else's intellectual property rights. These complimentary procedures are not the only
way in which complainants can file complaints. Complainants can also file complaints with Hong Kong
Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisor, are designed to help establish whether there is a
case to answer so that complaints may either be pursued or resolved promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of unfounded
complaints as it is to uphold their obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors is drawn to Clause 43 of the conditions of participation,
setting out rights and obligations of exhibitors at HKTDC exhibitions:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any other part
of the display on the Stand do not in any way whatever violate or infringe any third party's rights including
all intellectual property rights including but not limited to trade marks, copyright, designs, names, and
patents whether registered or otherwise. The Exhibitor agrees to fully indemnify the Organiser and its
agents, representatives, contractors and employees against all costs, expenses and damages arising
from any third party's claim of infringements by the Exhibitor and/or the Organiser and/or the latter's
agents, representatives, contractors or employees of such third party's rights.

The Exhibitor agrees that it shall comply with any "Exhibitors' Brief on the Protection of Intellectual
Property Rights at HKTDC Exhibitions" ("Exhibitors' Brief") that the Organiser may issue from time to
time, including abiding by any complaint procedures and penalties stated in the Exhibitors' Brief, whether
as a complainant of infringement of intellectual property right or as a party subject to any such complaint.
If the Exhibitor fails or refuses to abide by any of the terms and conditions of the Exhibitors' Brief, the
Organiser shall have the sole and absolute discretion to ban the Exhibitor and any of its parent, associate,
affiliated and/or subsidiary companies from any or all future HKTDC exhibitions and / or to further ban any
representatives of the Exhibitor in question from entering the venue of the current HKTDC Exhibition in
which the Exhibitor is participating.

If a complainant/an Exhibitor ("complainant”) files a complaint with the Organiser in accordance with the
Exhibitors' Brief and requests the Organiser to take action against an Exhibitor, the complainant agrees to
hold the Organiser, its agents, representatives, contractors and employees (including but not limited to
their legal advisors) harmless and to fully indemnify each and every one of them against any and all
liabilities, losses, costs (including but not limited to legal costs), expenses and damages of any nature
whatsoever incurred or suffered by any of them as a result of or however arising from any action that the
Organiser, its agents, representatives, contractors or employees (including but not limited to their legal
advisors) may take in reliance of or as result of such complaint filed by the complainant, or any other
requests, directions or instructions made or given by the complainant pursuant to such complaint. The
complainant further agrees not to take any legal action or make any claim or demand against the
Organiser, its agents, representative, contractors or employees (including but not limited to their legal
advisors) in relation to such complaint and the alleged infringement of intellectual property rights.



Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should be
reported to the Fair Management Office, where it will be handled by HKTDC Fair Officials and the Fair
Legal Advisor engaged by HKTDC.

If you receive a complaint at your booth, you should refer the complainant to the Fair Management
Office.

Both the documents attached to the Exhibitors' Brief and the Fair Legal Advisor on site will specify the
kind of documents and other evidence necessary to support a complaint.

If the Fair Legal Advisor is satisfied, on the basis of the documents provided, that the complaint’s
intellectual property rights are valid and have been infringed by the display of the Exhibitors’ product
or material in dispute at the Fair, a HKTDC Fair Official will visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether the
product or any material in dispute is displayed on the said website. If so, the HKTDC has the sole and
absolute discretion to disable the link or otherwise take down / remove the disputed product or
material from the Organizer's website in accordance with the HKTDC’s Terms & Conditions for
Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, HKTDC has the power to immediately take at least 3 photographs of the product
or any material in dispute.

The exhibitor will be asked to remove the product or material in dispute immediately from display and
not to trade in it for the remainder of the exhibition unless he/she can adduce evidence to show to the
satisfaction of the Fair Legal Advisor that he/she has the right to deal in such product or material.
He/she will also be required to sign an undertaking immediately to this effect. A copy of the signed
undertaking and one copy of the photograph will be given to the complainant and the Exhibitor. A
further copy of the signed undertaking together with one copy of the photograph will be retained by
the HKTDC for its records.

If the HKTDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required to
immediately remove the product or material which is under investigation for the remainder of the fair.

If the exhibitor fails or refuses to co-operate with HKTDC under paragraphs 6 and/or 7 and/or 8 above,
HKTDC shall have the power, in its sole and absolute discretion, to ban the Exhibitor, or any parent,
associate, affiliated and / or subsidiary company, from any or all future HKTDC exhibitions.

HKTDC staff will visit any booth in respect of which a complaint has been received and accepted by
HKTDC's legal advisors, in order to reconfirm that the disputed product or material is no longer on
display and is not being traded. If the Exhibitor is found to have breached its undertaking not to
display or deal with the product or material in dispute during the remaining period of the Fair, HKTDC
shall have the power, at its sole and absolute discretion, to immediately terminate the Exhibitors' right
of participation in the Fair in question without any refund of the participation fee already paid by the
Exhibitor and to ban the Exhibitor or any parent, associate, affiliated and / or subsidiary company
from any or all future HKTDC exhibitions.



Penalties

An exhibitor or any parent, associate, affiliated and / or subsidiary company may, in the sole and absolute
discretion of the HKTDC, be banned from any or all future participation in HKTDC exhibitions if :
a. after HKTDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or refuses
to:
- allow HKTDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of HKTDC in a form provided by HKTDC, indicating its
decision whether to remove or continue to display the product or material in dispute;
OR
b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal action
brought against the Exhibitor in relation to the display of the product or material in dispute is upheld by
a Court in Hong Kong, notwithstanding that the Exhibitor has signed an undertaking in favour of
HKTDC and allowed HKTDC to take photographs of the product or material in dispute during the Fair;
OR
c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by HKTDC not to display or deal with any such item for the rest of the Fair period,
but is subsequently found to be in breach of such an undertaking; in which case the HKTDC shall, in
addition, be entitled to immediately terminate the Exhibitors' right of participation for the rest of the Fair
period without refund of any participation fee already paid by the Exhibitor;
OR
d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming its
infringement of intellectual property rights of the complainant(s) during two consecutive fair periods,
notwithstanding that the Exhibitor has cooperated with HKTDC during the Fairs by removing the
disputed product or material from display;
OR
e. within two consecutive fair periods there are four or more valid complaints filed against the same
exhibitor and which have been accepted by the Fair Legal Advisor:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items
OR
f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of intellectual
property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance
sets out in detail the different activities that constitute criminal offences. A person who commits such
a criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4 years'
imprisonment or a fine of HK$500,000 and 8 years' imprisonment depending on the type of infringing
activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Konq)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods;

(ii) supplies or offers to supply any goods to which a false trade description is applied; or

(iif) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which a
false trade description is applied commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any trade
mark so nearly resembling a registered trade mark as to be calculated to deceive also commits a
criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -

(a) on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and
(b) on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.




Documents Required as Evidence of Subsistence, Ownership
and Infringement of Intellectual Property Rights

A. Copyright
1. date and place that the work was first made;
2. name of author and name of owner of the work;

3. original work or a certified copy of the original work e.g. design drawings, sketches;

proof of ownership of the work. In the event the author of the works is an employee of the
complainant, contract of employment;

in the event the author of the works is not the complainant nor an employee of the complainant,
copyright assignment evidencing assignment of copyright from author to complainant;

invoice, shipping document or other documents evidencing the date of (i) first sale of the product
6. or article to which the original copyright work relates or (ii) first publication of the relevant
copyright work;

alternatively, an affidavit of the copyright ownership pursuant to Section 121 of the copyright
Ordinance.

B. Trade Mark

Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal.

C. Registered Design

Original or certified copy of a valid Certificate of Registration of Design in Hong Kong including
any renewal certificates or proof of renewal.

D. Patent

Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including any
renewal certificates or proof of renewal.

A written opinion from the complainant’'s Hong Kong patent agent or legal advisor that the Hong
2. Kong patent is valid and infringed by the display of the Exhibitor’'s product or material in dispute
during the Fair.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.
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[Ref: 1% Package / Home Textiles 2015 (Local) — January 2015|

Appendix 3: Special Move-in and Move-out Arrangement

Special Move-in Arrangement (19 April 2015)

A Vehicle Permit will be sent by Hong Kong Trade Development Council to exhibitors by late March 2015.

¢ Based on the designated time on the Vehicle Permit issued by HKTDC, exhibitors who use lorries / vans for
move-in are required to queue up at the Vehicle Marshalling Area before they come to HKCEC. The location
of the vehicle marshalling area will be in Tsing Yi.

¢ ATrip Ticket will be issued to drivers at the Vehicle Marshalling Area.

¢ Lorries/vans will only be allowed to enter the HKCEC loading area via Expo Drive or Convention Avenue
within 2 hours with a valid Vehicle Permit issued by HKTDC and a Trip Ticket issued at the Vehicle
Marshalling Area.

¢ Vehicle Permit and Trip Ticket are NOT required for exhibitors who use private cars / taxi for move-in.
Exhibitors can unload their goods only at the Expo Drive Entrance/Harbour Road Entrance. NO waiting or
parking at the HKCEC area is allowed.

Special Move-out Arrangement (23 April 2015)

Exhibitors can choose to use the complimentary centralised forwarding services provided by HKTDC through
Kerry Logistics Limited or use your own lorries/vans for move-out.

Option 1 Option 2

Complimentary Centralised Forwarding Service by | Exhibitors who use their own lorries/vans or other
HKTDC (free of charge) forwarders

Can be proceeded after 5:00pm on 23 April Can only be proceeded after 8:00pm on 23 April

1) Pallets will be distributed to the exhibitors after | 1) Vehicle Permit will be sent by HKTDC in March

5:00pm 2015

2) Exhibitors are required to put their packed items | 2) Drivers are required to queue up at the Vehicle
onto the pallets. Staff from Kerry Logistics will Marshalling Area at Tsing Yi. The Vehicle
collect the pallets and issue an acknowledge Marshalling Area will open from 2:00pm until
receipt to the exhibitors. all the move-out activities have finished

3) The goods will be delivered to Kerry Logistics’ | 3) Trip Tickets will be issued at the Vehicle
warehouse at Kwai Chung Marshalling Area

4) Exhibitors can pick up their goods at Kerry | 4) After 8:00pm, the drivers can come to HKCEC
Logistics’ warehouse at Kwai Chung from loading areas with a valid Vehicle Permit
09:00 to 18:00 on 24-25, 27-28 April 2015 issued by HKTDC and a Trip Ticket issued at

Vehicle Marshalling Area

vicinity of HKCEC on the move-in and move-out day. *

* According to the traffic conditions, the police may implement traffic diversions at the “
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[Ref: 1% Package / Home Textiles 2015 (Local) — January 2015|

Points to Note:

HKTDC will sponsor a minimum of TWO free pallets (Im X 1m X 1.8m maximum height of exhibits) to the
exhibitors who use the centralised move-out service provided through Kerry Logistics Limited. Please refer
to the following table for the entitled number of free pallets:

Booth size (sqm.) Maximum amount of EREE shipment

(subsidised on pallet basis)

1-18 2
19-30 3
31-60 6

61 or above 10

\Volume of exhibits per pallet: 1000mm x 1000mm x 1800mm (H)* (*maximum height of exhibits)

Through a tendering procedure, HKTDC has appointed Kerry Logistics as the service provider. Exhibitors
who need extra service provided by Kerry Logistics Ltd please refer to the following table:

Optional Services

Additional Charge

Extra pallet charge in addition to complimentary
pallets sponsored by HKTDC

HKD380 per pallet

Additional handling cost for pick-up beyond
09:00 to 18:00 during 24-25, 27-28 April 2015

HKD150 per pallet
(advance booking required)

Additional handling cost at the warehouse after
28 April 2015

HKD180 per pallet per day
(prior application required)

Purchase of pallets upon pick-up (to avoid
transferring exhibits from pallet to pallet)

HKD2100 per pallet

Local delivery service without specific delivery
date, during 25, 27-28 April 2015

HKD360 for 1% pallet,

HKD230 for 2" pallet

HKD2170 per extra pallet thereafter
(for the same drop off point)

Local delivery service with specific delivery
date, during 24-25, 27-28 April 2015

HKD480 for 1% pallet
HKD290 per extra pallet thereafter
(for the same drop off point)

Next Day delivery service on 24 April 2015

HKD630 for 1% pallet
HKD390 per extra pallet thereafter
(for the same drop off point)

De-palletizing(unload exhibits from wooden
pallets before delivery to door)

HKD170 per pallet

A gate charge of HKD50 per vehicle (under 24-ton) should be paid by the exhibitor.

All exhibitors should pick up their exhibits on or before 27 April 2015 or have delivery service arranged on or
before 28 April 2015. Otherwise, all exhibits stored at Kerry Logistics warehouse will be turned to Kerry
Logistics for disposal at exhibitors’ own risk. Limitation of delivery service: single drop-off point, except
outlying islands, CFS warehouses, ports & terminals and other routes involving staircases and de-palletising
before delivery.

Further enquiries regarding Kerry Logistics’ services, please call their hotline at 2211-3633 or via email
move-out@kerrylogistics.com
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IMPORTANT:

All exhibitors are required to submit the following Reply Slip no later than
27 March 2015 (Friday). For enquiries, please call HKTDC customer
service hotline at 1830-668.

| HKTDC Hong Kong International Home Textiles and Furnishings Fair 2015

To : HKTDC
Fax : 3521 3259

Choice for move-out arrangement :

Kindly choose one from the two options below, if you do not choose any option or choose
both options, we will treat you as using your own goods vehicle or forwarders to
move-out:

[ ] Option1
We would like to apply for the complimentary move-out service offered by HKTDC and

would like Kerry Logistics (HK) Ltd. (“KLHK") to contact us accordingly”. We understand
that whether the application is successful or not is under full discretion of KLHK and will be
certified by the confirmation letter issued by Kerry Logistics (HK) Ltd. We understand that
no Move-Out Vehicle Permit would be issue to our company.

[ ] Option 2
We would like to use our own goods vehicles or forwarders during the move-out day and

please provide an “After 8:00pm” move-out Vehicle Permit to our company.

Company Name: Booth No.

Contact Person: Tel:

Direct Contact Email:

Signature and company chop: Date:

*  Please return this slip to Fax no 3521 3259 immediately so as to avoid delay.

Remarks: (1)For those exhibitors who choose the move-out arrangement by appointing
KLHK, they shall receive the Application Form through e-mail/ fax. Exhibitors
should fill in the Application Form for the details of service required and return it
to KLHK on or before 27 March 2015.
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Location of the Vehicle Marshalling Area in Tsing Yi

A AR e A B E

S S i R S o

RERLRE
Sinopec Oil Depot
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Circular (1) Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you very much for your participation in the HKTDC Hong Kong International Home Textiles
and Furnishings Fair 2015.

For safety reason, placing packaging materials, such as carton box, wooden box and plastic bag,
above the ceiling, near the power sockets, lighting exhibits and any public area is strongly prohibited.

All packing materials which placed at inappropriate area should be removed immediately. If there is
any fire accident, damage or booth collapse resulted from improper placement of packing materials,
the Organiser reserves the right to claim at the expense of the exhibitor for any damages.

Any materials found leaving improperly will be removed or destroyed without further notice. The
Organiser will not responsible for any loss and claim on all disposed items arose from the violation of
conditions, rules and regulations by the Exhibitor/Contractor.

Hong Kong Trade Development Council
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Circular (2) Caution on Third Party Promotional Offers from Fair Guide/
Expo Guide/Event Fair

It has come to the Organiser’s attention that Fair Guide (owned by Construct Data), Expo Guide
(owned by Commercial Online Manuals S de RL de CV (*Commercial Online Manuals”) and Event Fair
- The Exhibitors Index have sent invitations to exhibitors inviting them to update or correct their data
with their fair directories. The Organiser would like to stress that neither the Fair Guide, the Expo Guide
nor the Event Fair has any connection with the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide
has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations. UFI has also reported that
debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by
the Austrian Protective Association. Recent information suggests that Construct Data has shifted its
operation from Austria to Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form
are virtually identical. It is possible that Construct Data and Commercial Online Manuals are related
companies or are in some way connected. You should therefore exercise due diligence and care when
being approached for such invitations so as to avoid possible unwarranted and/or unnecessary
financial commitments. In order to protect your own interests, you are urged to read the contracts
(including the small print) and attachments carefully, as well as seeking legal advice, before signing
any such documents.

The Organiser do not recommend that you sign any materials that you receive from Construct Data,
Commercial Online Manuals and/or and Event Fair. If you have mistakenly entered into contract with
Construct Data, Commercial Online Manuals and/or and Event Fair, you should notify Construct Data,
Commercial Online Manuals and/or and Event Fair in writing and inform them that you dispute the
validity of the contract on the basis of mistake and/or misrepresentation. You should take legal advice
as to how to respond to any demands for payment that you might receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://www.ufi.org/Public/Default.aspx?Clef SITESMAPS=142&Clef SITESMAPS=161
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Circular (3) Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of
credit card payment terminal has offered its payment terminal rental service to exhibitors in exhibitions
held in Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as
stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any credit card
payment terminal providers in ALL HKTDC fairs. To protect your own interests, you are reminded to
exercise due diligence and read all contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the
HKTDC Hong Kong International Home Textiles and Furnishings Fair 2015.

Should you have any questions, please contact:

For HKTDC HK International Home Textiles and Furnishings Fair 2015
Ms. Jojo Lai, Exhibitions Project Manager

[Tel: (852) 2240 4616 / Email: jojo.ys.lai@hktdc.org]

Ms. Vian Cheung, Exhibitions Project Manager

[Tel: (852) 2240 4327 / Email: vian.ky.cheung@hktdc.org]

Hong Kong Trade Development Council
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Circular (4) Safety Measures on On-site Construction / Dismantling Work

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre,
with immediate effect, a new safety measure has been implemented. This new measure is in-line with
the relevant regulations implemented by Labour Department and Occupational Safety & Health
Council. Details are as below: -

1) Strictly for safety purposes, the use of ladders in excess of 2 metres in height is prohibited
within the HKCEC by persons working in association with a Scheduled Exhibition. If the
construction/dismantling work is carried out at a level over 2 metres or more above the ground,
contractors should use high reach equipment, such as, metal scaffolding. In addition, the scaffold
shall not be used on a construction site unless the Form 5 report has been made by a competent
person. This form should be displayed in a prominent location of the scaffold (sample of the form
is attached for reference), specifying the location, the extend of the scaffold on the site and
includes a statement to the effect that the scaffold is in safe working order, strength and stability.

2) All Licensees and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of the exhibition stands or for any activities will
require wearing Reflective Vest.

3) Workers are required to wear safety belt while construction activities are carried out at 2 metres
or more above the ground.

4) If this rule is not observed, HKCEC and the HKTDC will have the right to stop the relevant
construction activity immediately.

You are kindly requested to comply with the above safety measure and inform your contractor
accordingly. If you need further information, please feel free to contact Mr. John Ng at (852) 2240
5460. You may also visit the website at: www.labour.gov.hk/eng/public/content2_8b.htm for the Code
of Practice for Metal Scaffolding Safety.
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or Contractor ..........c......
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Construction Sites (Safety) Regulations

SCAFFOLDS

(ABUE 38F(1) fe)
[reg. 38F(1)]

REPORTS OF RESULTS OF FORTNIGHTLY OR OTHER INSPECTIONS

Form approved by the Commissioner for Labour for the purposes of
regatlation 38F (1) of the Consiruction Sites (Safety) Regulations

AMMMZRERIARFAIEHOES Kz H#

Description or location

(1)

Date of
inspection

(2)

REF/R
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Result of inspection
State whether the scaffold
is in safe working order

(3)

REEHRZ RIRME
Signature and designation of
person who made the inspection

G))
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Any competent examiner or competent person who delivers to a contractor a certificate or makes a report which is to his knowledge false as to a material
particular shall be guilty of an offence and shall be liable on conviction to a fine of $200.000 and to imprisonment for 12 months.
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Circular (5) Security Measures Against Thefts and Losses at The Fair

As part of our continuing effort to improve security measures against potential thefts and losses of
exhibitors’ goods and displays at the fair, the HKTDC will put in place the following measures and
revised procedures:

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair
move—outJJe_riods. As most past incidences of thefts and losses, although few in numbers, had
ohccurred C larlng the set-up and move-out periods, exhibitors are advised to be extra vigilant during
these periods.

2) Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification,
especially during set-up and move-out periods.

3) Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

4) Curtains for exhibition stands to be provided during move-in periods for retaining privacy of your
exhibits during non-opening hours.

These measures are designed to improve security against losses and thefts but are by no means
full-proof. Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also
reminded that the responsibilities for ensuringD sufficient insurance cover against any losses or
damages rest on the exhibitors and not the HKTDC.

Hong Kong Trade Development Council
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Circular (6) Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands have been
implemented. Please pay attention to the summary as follow and refer to section 4 of the Exhibitors’ Manual for details.

Section

4.2

422

423

4.2.4
4.2.5
4.2.6

Iltems

Information submission

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late
charge of HK$2,000 (US$250) will be charged to the Exhibitor or its appointed contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.

Site work deposit
Calculation based on HK$200/US$25 per sqm. For two-storey construction stand, the site work deposit is

doubled. Minimum and maximum deposit amounts are HK$5,000 and HK$50,000 respectively.

Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10
million for any single claim, unlimited in aggregate. The insurance should be maintained in force at all times
during the move-in period, exhibition period and move-out period, i.e. 18 015.

Hall rental charges for over-time move-in and move-out

Maximum stand height

Submission of Structural Safety Certificate, Structural Calculations and Documentary Proof of Fire Services
Compliance

Stands & = 4500mmH
ands >2500mm & <4500mmH mmor
temporary structures i i two-storey construction
Stages or platforms © >1100mm & <1500mmH  ° > 1500mmH
Suspended .Ilghtlng truss <100 kg > 100 kg
& equipment
. Verify stability of Verify stability of design drawings
Authorized Person/ design drawings & prepare structural calculations

Registered Structural Engineer

Supervise construction works at site
(AP/RSE) should be deployed to

Verify stability after completion by issuing structural safety certificate

Submit design drawings Bv email copies with
to Organiser by 23 Feb 2015 y structural calculations*

Submit by dropping into the collection
box at Technical Services Counter Structural Safety Certificate*
by 1500 hrs on 19 Apr 2015

i fficial Electrical
Submit to Official Electrical Contractor Certificate of installation, inspection & testing (Form WR1)*

Upon Venue Operator’s /

Government Authority's request Documentary Proof of Fire Services Compliance

* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
(AP-List Il), or a Registered Building Surveyor (AP-list ). An Authorized Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
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4.2.7

429

4212

4.2.13

4.2.14
4.2.15

http://www.bd.gov.hk/english/inform/e _rse 1.html.

Documentary Proof of Fire Services Compliance

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including but not
limit to drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong
Government to verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume
tests and other similar tests which may be required by the relevant legislation and regulations should be
available upon request.

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire
Service Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be
submitted to the Organiser upon request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service
Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

Electricity

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
_____ submitted to the Official Electrical Contractor as per schedule mentioned above.

Reflective Vest

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with

building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest.

Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling bins
have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area and Hall
5CEG loading area.

Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right
to refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at

hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

Requirements must be complied with by the Exhibitor and his/her appointed Contractor

- Deduction of site work deposit

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment.
To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs,
and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that
requires proper attention. You and your appointed contractor(s) are advised to go through the guide via
http://www.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact Mr John Ng <email (john.ng@hktdc.org) or phone (852 2240 5460)>.

Thank you for your kind understanding and co-operation!
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Circular (7) Immigration Requlations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to
remain in Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts,
attending meetings and conferences, etc. For the purpose of immigration control, visitors are
subject to certain conditions of stay specified in the Immigration Regulations. These conditions
preclude a visitor from taking up employment, whether paid or unpaid and he is not allowed to
establish or join in any business. Those who wish to be engaged in day-to-day business operations
or investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the
nature of the business of the exhibition booth he/she mans and his/her activities therein. In general,
if the exhibitor’s activities are focused on promotion without engaging in retail sales, he will not need
to apply for a work permit. However, if an exhibitor from outside Hong Kong is engaged in retall
sales activities, a work permit will be required.

2. Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted
that they must apply for exit permission from the relevant Chinese Mainland authorities. For
business visits, Chinese Mainland residents have to apply to the PSB Office in their place of
domicile for permission to enter Hong Kong under the Business Visit Scheme. The PSB will issue
an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1
of the above.

3. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the
booths during fair period (including move-in and move-out days), the above regulations (items 1
and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s

web-site (www.info.gov.hk/immd/). If you have any queries regarding the above, please do not
hesitate to contact Hong Kong Trade Development Council.
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Circular (8) Important Exhibition Regulations

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and
Conditions governing your participation. A Task Force comprising members of the Organiser and
Co-organisers will visit all exhibition booths to ensure strict compliance with them.

1. Displaying relevant exhibits
Exhibitors are reminded that they may only display exhibits which fall into the product category zone as
stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their
display area exhibiting the appropriate product under a designated product category zone, we have the right
and will have no hesitation to ask the Exhibitor to immediately relocate and/or terminate its participation in
the Exhibition, without any recourse on our part.

2. Sub-letting is forbidden
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any
Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove all
illegitimate third party business cards, materials and exhibits (promotional or otherwise) from its Space or
Stand at its own expenses and will also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute
name cards of its own employee; and

(i) allow its own employee to solicit business for itself,

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing
the name of its wholly-owned subsidiary or any third party company having a formal agreement with itself
appointing the Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such
subsidiary or third party company to solicit business for such subsidiary or third party company at its Space
or Stand. Please however be reminded that you MUST first obtain the prior written permission from us by
applying in writing to us at least 3 months before the commencement of the Exhibition if you wish to conduct
the said activities for your subsidiary or any such third party company. We will expect to receive some form
of documentation confirming the relationship between you and the relevant subsidiary or third party
company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note
that any Exhibitor found to be conducting the above activities for your subsidiary or any third party company
without having obtained our prior written permission will be treated as "sub-letting" in contravention of the
sub-letting prohibition. Please nonetheless be reminded that any of the above activities can only take
place in relation to products which fall into the same product category zone as stated in the booth
confirmation letter of the Exhibition.

3. Receiving buyers with courtesy
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors
solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.
Exhibitors are thus requested to welcome visitors that are qualified and admitted by the Organiser. In case
of non-compliance with the regulation, the exhibitor’s future participation right may be affected.

4. Move-out Requlations
Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can
move out exhibits or dismantle its booths before the closing of the Fair (23 April 2015, 5:00pm).
Kindly understand that this will seriously disturb other exhibitors’ business negotiations and adversely affect
the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to
exhibitors who move out before the official closing time. If exhibitors insist to move out early, the Organiser
reserves the right to reject future applications of the exhibitor.
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Circular (9) Free Wireless LAN Service provided by HKCEC
(for general Internet access only)

No pre-registration is required for using the TDC's Wireless LAN service to browse the web and send/read your emails.
Simply bring your laptop and a wireless LAN adapter (supports IEEE802.11b standard) to the fairground during the fair
period and follow the configuration setup and registration procedures below, and you can enjoy the FREE Wireless LAN
service.

Steps :

1. Open the wireless connection on your device and select “HKCEC_Public” network from the available wireless network
list.

2. Open a web browser and access any web page.

3. You will be connected to the logon web page. Please select the “Free User” button.

4. Internet access is now enabled. You can access your desired web page while you are within the wireless network in

HKCEC. You can proceed to Expo Drive Entrance for better Wireless LAN coverage.
(The wireless Internet service will disconnect if the connection is idle for over 10 minutes.)

IMPORTANT NOTE:

Since the free Wireless LAN service is provided to all exhibitors and buyers by the HKCEC, it may be utilised by a
considerable amount of users at the same time. There may be connection failures or the connection can
sometimes become unstable or slow and is therefore suitable for general Internet access only (e.g. checking
emails). To ensure smooth Internet connection for heavy usages (such as website demonstration, download of
multimedia files, etc.) throughout the fair, exhibitors are strongly recommended to order a Broadband Line (Please
refer to FORM 5 of the “ Additional Facilities and Services Order Forms downloadable at the Fair website”).

Should you have further enquiries, please contact our Wireless LAN Service Hotline on 2582 1846 / 2582 1849 during
fair period.
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Maximise Your Exhibition

Effectiveness with

hktdc.com

All eligible exhibitors of the HKTDC Hong Kong International Home Textiles and Furnishings Fair
2015 are entitled to a one-year online promotion at www.hktdc.com from (February 2015 to January
2016) , introducing your company together with photos and information of 10 products/ services. With
your presence on hktdc.com, you will be able to receive more buyer enquiries through various business

' Capture Buyer Contacts via Exhibitor QR Code

How does it work?

BUYERS

BOOKMARK
Thi

hibitor

o o =
. 1 10t "l
E B PR Ea @D~ Qw O @ '!

BUYER X

Download HKTDC Product | Activate the scanner by Scan Exhibitor QR code at |Receive a daily summary

Magazines App for FREE scanning the Buyer QR your booth to access your |from us with all the

from App Store/Google Play code on the badge online profile exhibitors’ information they
have scanned

(or from the buyer badge)

EXHIBITORS

~a
KR e
e

Update your profile on Receive a board in A4 | Place the board prominently at Receive a daily summary

hktdc.com with the latest size with your the booth and invite buyers to from us with contact

company and product/ Exhibitor QR code scan for record and information |information of those buyers

service photos and during move-in exchange who have scanned your
code

information before the fair




z Instant Referrals Draws Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

s B

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and return the information with photos to us by 20 March 2015 in order to
capture the above business opportunities.

i Information Submission Form (www.hktdc.com/ex/hkhometextilesfair/opf)

ii. Photos of 3 products/ services

iii.  Product/ service catalogue

By Mail: Hong Kong Trade Development Council - Publications & E-Commerce Department

30/F, Wu Chung House, 213 Queen's Road East, Wanchai, Hong Kong
Attn: Ms. Michelle Lam

By Email:  hkihtf2015@hktdc.org

Enquiries: Tel: (852) 1830 668 or email: hkihtf2015@hktdc.org
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SME Export Marketing Fund (EMF)

‘ Purpose

To help small and medium enterprises (SMEs) expand markets
outside Hong Kong through funding them to participate in export
promotion activities.

i Eligibility
SMEs that are registered in Hong Kong under the Business
Registration Ordinance (Chapter 310).

“SMEs” are any manufacturing businesses which employ fewer
than 100 persons in Hong Kong; or any non-manufacturing
businesses which employ fewer than 50 persons in Hong Kong.
“Business” refers to any form of trade, commerce,
craftsmanship, professional, calling or other activity carried on
for the purpose of gain.

x, Scope

* Participation in trade fairs/exhibitions and business missions
outside Hong Kong, as well as local trade fairs/exhibitions
which are export-oriented.

» Advertisements on printed trade publications targeting export
markets.

» Advertisements on eligible trade websites.

Expenditures such as the participation fees charged by the
organisers, travelling expenses, hotel accommodation
expenses and fees for advertising in trade publications or
eligible trade websites can be funded.

‘ Amount of Grant

The maximum cumulative amount of grant an SME may obtain
from the EMF is $150,000. For each successful application, the
maximum amount of grant will be 50% of the total approved
expenditures incurred by the applicant or $50,000, whichever is
the less.

ﬁ, Application Procedures

An SME should submit application for grant within 60 calendar
days after the completion date of the concerned activity; the
issue date of the trade publication containing the advertisement;
or the commencement date when the advertisement is put on
the eligible trade website. Application can be submitted either in
person or by post with the following supporting documents:

» A completed application form;

* A photocopy of the valid Business Registration (BR)
Certificate of the applicant;

A photocopy of the valid Hong Kong Identity Card or Passport
of the authorised person signing the application form for and
on behalf of the applicant;

* Brochure of the concerned export promotion activity; original
copy of the trade publication containing the concerned
advertisement; or printout of website showing the
advertisement and certified by the website service provider;

« Original and copy of receipts in relation to the declared
expenditures plus evidence to substantiate the applicant’s
participation in the activity;

» Evidence showing the representatives attending
the activity are employers/ employees of the
applicant (e.g. Mandatory Provident Fund
records); and

*Form 1(a) of the BR Office and/or Annual
Return of the Companies Registry (i.e. Form
ART1).

Application form is obtainable free of charge at Trade and

Industry Department or can be downloaded from the homepage

of the SME Funding Schemes at www.smefund.tid.gov.hk. For

details, please refer to the Guide to Application.

‘ For enquiries, please contact:

SME Export Marketing Fund Unit

Trade and Industry Department

4/F, Trade and Industry Department Tower
700 Nathan Road, Kowloon

Tel. : 2398 5127 / 2398 5125
Fax. : 2391 2646 / 3525 0329
Email : emf_enquiry@tid.gov.hk

Homepage : www.smefund.tid.gov.hk

Published by Trade and Industry Department
Government of the Hong Kong Special Administrative Region
June 2009

Printed on recycled paper
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